VY1BepxaeH
IIpukazom MAJIOY «CBeTasdok»
ot 26.06.2026 Ne 43-O/1

KOJIEKC
9TUKH U CJYKEBHOI'O IOBEJEHUSI PABOTHUKOB

MyHUIIUTIAJIBHOT0 ABTOHOMHOT0 JOIIKOJIbHOT0 00Pa30BaATEJIbHOI0 YUpPeKIeHUS
aerckoro caaa «Cperiasauox» (MAIOY «CBeTJIAY0K»)

Cratba 1. O01mHe MoJI0KeHUA

Konekc stk u ciykeOHoro moBeneHus padoTHukoB MAJIOY «CBeTnsidox»
(mamee - Kopgekc) pa3paboTaH B COOTBETCTBUM C TOJIOkKEHUSIMA KoHCTHUTYUIHUH
Poccuitckonn ~ ®depepanmu, TpymoBoro  koaekca  Poccuiickon — denepanuu,
®enepanpHoro 3akoHa oT 25 nexadpsi 2008 roma Ne 273-03 "O npoTUBOJEHCTBUU
KOppyHnuuu', HHbIX HOPMATUBHBIX NIPaBOBBIX akTOB Poccuiickon denepannn, 3aKoHa
Huxeroponckoit obmactu ot 7 mapra 2008 roma Ne 20-3 «O mnpoTuBOaeHCTBUU
Koppyniuu B Hukeropoackoi o0macTu», a TakKe OCHOBAH Ha OOIIENPU3HAHHBIX
HPABCTBEHHBIX MPUHIMIIAX U HOPMaX POCCUIMCKOTO 00IIIECTBA U TOCY1apCTBa.

Crartbsa 2. Cdepa aeiicteus Kogexca

1. Kogekc npeacrasiser co00i CBOJI OOIMX MPUHLIMUIOB MPOdeCCUOHATIBHON
OTUKM W OCHOBHBIX TMPaBUJ CIYKEOHOTO TIOBEACHHS, KOTOPBIMU JOJIKHBI
pykoBojcTBoBaThCs paboTHUKH MAJIOY «CBeTas40Kk»» He3aBUCUMO OT 3aMelIaeMOi
UMH JTOJKHOCTH.

2. Kaxnpiii pabOTHUK JOJDKEH NPUHUMATh BCE HEOOXOIUMBIE MEpbI s
cobmoaeHus nojoxkeHuit Kogekca, a xkaxaelii rpaxkaanud Poccuiickoit denepaiuu
BIIpaBe oXugath oT paborHuka MAJIOY «CBetnsauok» B COOTBETCTBUU C
nonoxenusamu Koaekca.

3. 3HaHue u cobmoaeHne paboTHUKaMu nojioxkeHui Konekca sBisieTcss oqHUM
M3 KPUTEPUEB OIEHKU KadecTBa MX MPO(PECCHOHATBLHON NESITeIbHOCTH U TPYAOBOU
JUCHUTUIAHBI.

4. I'paxxnanuH, npuHuMaeMmbli Ha padotry B MAJIOY «Cetnssuok», AOHKEH
OBITh O3HAKOMJICH C HacTOSIIIMM Ko1eKkcoM moJ1 pOCTHCh.

Crarbs 3. OCHOBHbIE O0SI3aHHOCTH, NMPUHIUIILI U NMPABUJIA CJIYKEOHOTO
NnoBeJeHUs1 PAa0OTHNKOB

1. B cooTBerctBUU co cTaTheit 21 TpynoBoro koaekca Poccuiickoit @enepanuu
pabOTHUK 00s13aH:

- TO0OPOCOBECTHO HMCHOJHATH CBOHM TPYAOBBIE OOS3aHHOCTH, BO3JIO)KCHHBIC HA
HETO TPYJOBBIM JOTOBOPOM;

- cOOJII0/1aTh MpaBUjIa BHYTPEHHET0 TPYAOBOTO PACIOPsIIKa;

- COOJII0/1aTh TPYAOBYIO JUCHUIUIUHY;

- BBITIOJIHSITh YCTAHOBJICHHBIE HOPMBI TPY/Ia;


consultantplus://offline/ref=84EC63B97F0245536B5669A00CBBF70104FA439E9ABEC566C9B69DuCoAG
consultantplus://offline/ref=84EC63B97F0245536B5669A00CBBF70107F5449E91E0926498E393CF2EuDoCG
consultantplus://offline/ref=84EC63B97F0245536B5669A00CBBF70107F7429293E1926498E393CF2EuDoCG
consultantplus://offline/ref=84EC63B97F0245536B5669A00CBBF70107F5449E91E0926498E393CF2EDC5B4548F63F8A647E8EBDu7o2G

- coOmoaaTe TpeOOBaHMS IO OXpaHE TpyAa U OOECIeUEHHI0 OEe30MacHOCTU
TPy,

- OepeXHO OTHOCUTHLCS K UMYIIIECTBY paboToaTes (B TOM YHCIIe K UMYIIECTBY
TPEThUX JIMI, HaxojsdleMycs Yy paboromaTtens, eciu paboToJaTeldb HECeT
OTBETCTBEHHOCTH 332 COXPAHHOCTH 3TOTO UMYIIECTBA) U IPYTUX PAOOTHHUKOB,;

- HE3aMEeUTUTEIBHO COOOIMMTH paboTomaTento MO0 HEMOCPEACTBEHHOMY
PYKOBOJMTEIIO O BO3HMKHOBEHWW CHUTYyaIlMH, TPEICTABISAIONMICH YIpO3y >KH3HU U
3I0POBBIO JIFOJCH, COXPAaHHOCTH UMYIIECTBA padoTofaTest (B TOM YHCIIE UMYIIECTBA
TPEThUX JIMIl, HAXOMSAIICTOCS Yy paboTtomaTens, ecliu padoTodaTeslb HECeT
OTBETCTBEHHOCTH 332 COXPAHHOCTH 3TOT'0O UMYIIIECTBA).

2. OCHOBHBIC MPUHIUIIBI CIY>KEOHOTO TOBEACHHUS PAOOTHUKOB SIBISIIOTCS
OCHOBOM MOBEJICHUS TPaXKJaH B CBA3U C HAXOXKJICHUEM UX B TPYJIOBBIX OTHOLIECHUSX C
MAJOY «CBeTasiuok»

PaGoTHuKHM, cO3HaBasi OTBETCTBEHHOCTh IMEpeJ]] TpakJaHAMHU, OOIIECTBOM H
rocyJapCcTBOM, MTPU3BAHBIL:

- UCXOJWTHh M3 TOTO, YTO NpHU3HAHUE, COOJIOJIEHNE W 3alllUuTa MpaB U CBOOOI
YeJIOBEKAa U TpaXKJaHWHA OIMPENEIISIIOT OCHOBHOM CMBICH U COJIEPIKaHUE JCSATEIbHOCTH
MAJZIOY «CBeTasa4ox»;

- coomogate Konctutynuto Poccuiickoit ®Depepaiiiu, 3aKOHOJIATEIbLCTBO
Poccuiickoii ®@enepaunn u Hukeropoackoit oOnacTu, HE MONMYCKaTh HapyLIEHUS
3aKOHOB Ml HHBIX HOPMATHUBHBIX IPABOBHIX AKTOB;

- o0ecnieunBath A3 PextrBHyI0 padoty MAJIOY «CBeTisuoxy;

- OCYHICCTBIISITH CBOIO JIEATEILHOCTh B TIpEACiax TMpeaMeTa | IIeNeH
nestenbHOCTH MAJIOY «CBeTasiuoKy,

- TIpY UCTIOJIHEHUHU JTOJDKHOCTHBIX OOS3aHHOCTEH HE OKa3bIBATh MPEANOYTEHUS
KaKuM-JI100 TTPO(eCcCHOHATBFHBIM WM COIUATIBHBIM TPYMIaM U OpraHu3alusiM, ObITh
HE3aBUCUMBIMH OT BIIUSHHUS OTACNIBHBIX TpakaaH, MNpodecCUOHANBHBIX WU
COIMAJIBHBIX TPYIIN U OPTaHU3aIU;

- WCKJIIOYaTh JICUCTBUS, CBS3aHHBIE C BIUSHUEM KaKUX-THOO JIMYHBIX,
UMYIIECTBEHHBIX  ((PUHAHCOBBIX) M  HMHBIX  HMHTEPECOB,  MPEMSITCTBYIOIIMX
100pPOCOBECTHOMY MCTIOJTHCHUIO HMH JIOJDKHOCTHBIX 00sI3aHHOCTEH;

- cobyiroaaTh 0eCpPUCTPACTHOCTh, MCKIIIOYAIOIIYI0 BO3MOXKHOCTH BJIUSIHHS Ha
UX JICATEeILHOCTD PEIICHU MOJIUTUYSCKUX TTAPTHH B 0OIIECTBEHHBIX 00bEeTMHCHUI;

- coOmomaTh HOPMBI TPO(PECCHOHATBLHON ASTUKM | TIpaBWiIa JCIOBOTO
TTOBEICHUS;

- TIPOSIBIIATH KOPPEKTHOCTh U BHUMATEIBHOCTh B OOpAIICHUH C TpaKIaHAMU U
JOJKHOCTHBIMU JIUIAMU;

- TMPOSIBIATH TEPNUMOCTh U YBAXEHUE K OOBIYAsSIM W TPAIUIUSIM HAPOJOB
Poccun um apyrux rocynapcTB, YYUTBHIBaTh KYJIbTYpHBIE W WHBIE OCOOCHHOCTU
Pa3IUYHBIX ATHUYECKUX, COIMAIBHBIX TPYNI W KOHIIECCHM, CIOCOOCTBOBATH
MEXHAIMOHATHFHOMY U MEXKOH()ECCUOHATHLHOMY COTJIACHIO;

- BO3JCPXKUBATHCS OT TOBEJEHUS, KOTOPOE MOTJO Obl BBI3BaTh COMHEHHE B
100pOCOBECTHOM HCIIOJIHEHHM PA0OTHUKOM JIOJKHOCTHBIX OOSI3aHHOCTEH, a Takke
n30eraTb KOHQIIMKTHBIX CUTYallMd, CIIOCOOHBIX HAHECTU YHIEpO €ro pemyTaiuu Uiu
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asroputety MAJIOY «CBeTIIsIH0KY;

- HE WUCIOJIb30BaTh JIOJDKHOCTHOE IOJIOKEHUE [Jisi OKa3aHWsl BIIMSAHMUS Ha
NESTEIBHOCTh TOCYJApPCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYIMPAaBIICHUS,
OpraHu3aliii, JTOJDKHOCTHBIX JIMII U TPpakJaH MPHU PELICHUU BOIPOCOB JIMYHOTO
XapaKkTepa;

- BO3JEPKMBATBbCS OT MYOJIMYHBIX BBICKA3bIBaHUM, CYXICHUH U OILICHOK B
oTHoleHUU nesaTeabHocTd MAJIOY «CBeTnsiuok», ero pyKOBOAUTENS, €CJIU 3TO HE
BXOJIMT B JIOJKHOCTHBIE O0SI3aHHOCTU PaOOTHUKA,

- coomonate ycranosieHHbie B MAJIOY «Cetnsigok» mnpaBuia oOpabOTKU U
MPEI0CTABIIEHUS CIY)KEOHON MH(POPMALIHH.

3. B nensix npoTuBoAeMCTBUSL KOPPYIIIMU PaOOTHUK 00s3aH:

- IPOSIBJIATD MPHU UCTIOIHEHUH JOJKHOCTHBIX 00s3aHHOCTEHN 10OPOCOBECTHOCTb,
OOBEKTUBHOCTb, YECTHOCTb, OECIPUCTPACTHOCTb, HE JOIMYCKaTh KOPPYINLHUOHHO-
OIIACHOTO MOBENEHHUs (ITOBEACHUS, KOTOPOE MOXKET BOCIHPHUHUMATHCS OKPYKAIOIIUMU
Kak oOelIaHue WIK NMPEIIOKEHUE Jaud B3SITKH, KaK COTJIACUEe MPUHSATH B3SITKY WIH KakK
npockba O Jade B3ATKHU JIMOO KaK BO3MOXHOCTh COBEPIIUTh MHOE KOPPYHIIMOHHOE
IpaBOHAPYIICHUE);

- MPOTUBOICHUCTBOBATh KOPPYHITHOHHBIM MTPOSIBICHHUAM U TPEIITPUHUMATE MEPBI
M0 MNpPOPUIAKTUKE KOPPYHUUU B TOPAJKE, YCTAaHOBJIEHHOM JEHCTBYIOLIUM
3aKOHOJIaTEJIbCTBOM;

- YBEIOMJIATH pabOTOAATENsA, OpraHbl MPOKYpaTyphl, MPaBOOXPAHUTEIbHbBIC
opranbl 000 BceX ciaydasx oOpalieHus K pa0OTHUKY KaKuX-JIHMOO JUIl B UEJAX
CKJIOHEHHS K COBEPIICHUIO KOPPYNIIMOHHBIX MPABOHAPYIICHUH;

- HE JOIMyCKaTh TIOJY4YEHUsS B CBSI3M C KCIOJHEHUEM JOHKHOCTHBIX
00s13aHHOCTEN BO3HArpakJeHUs (HEOCHOBATEIHHOTO OOOTAIICHHUS) B JICHEKHON OO0
HaTypajdbHOW ¢GopMe OT (PUINYECKHX U HOPUAMYECKUX JUIl (MOJAPKH, JCHBIH,
IIEHHOCTH, CCYJIbI, YCIIYTH MaTEepHAIIbHOTO XapaKTepa, oIjiaTa pa3BlICUeHUM, OT/IbIXa,
TPAHCIOPTHBIX PACXO0B | T.J.) JJIs €0 U JJIs TPEThHX JIUII;

- HE JIONyCKaTh JapeHHe, 3a MCKIIOUEHUEM OOBIUHBIX MOJApKOB, CTOUMOCTb

KOTOpPBIX ~ HE  MPEBBIIACT TPEX ThICAY pyOneii:
a) OT UMEHU MAJIOJICTHUX U TPaXKJaH, MPU3HAHHBIX HEJEECIIOCOOHBIMU, X 3aKOHHBIMU
MPEICTAaBUTENSIMH;

0) paboTHHKaM 00pa30BaTENbHBIX OPTaHU3AMN, METUIUMHCKUX OpraHu3alui,
OpraHu3alrid, OKa3bIBAIOIIUX COIMAJIBHBIE YCIIYTH, U aHAJOTHMYHBIX OpraHU3alHil, B
TOM YHCJIC€ OpraHu3alui g ACTEH-CUPOT W JIeTeM, OoCTaBIIMXCsA O€3 IMOMEeUYCHUS
poaouTenie, TpaxkJaaHaMH, HAXOIAIIMMHUCS B HHUX Ha JICUYCHUU, COACPKAHUU WIIH
BOCIIUTAaHUH, CYIPYTaMU U POJCTBEHHUKAMU 3TUX IPAXKIaH;

- [OPUHAMATh MEpPbl 10 HEAOMYIICHUIO BO3MOXHOCTH BO3HUKHOBEHMUS
KOH(DJIMKTAa WHTEPECOB U ypPEryJUPOBAHUIO BO3HHUKIIUX CIydaeB KOH(IHMKTA
WHTEPECOB, HE JOIMYCKATh MPU HMCIOJHEHWU JOKHOCTHBIX OOSI3aHHOCTEW JIHYHYIO
3aMHTEPECOBAHHOCTh, KOTOpas MPUBOAWT WM MOXKET MPUBECTH K KOHMIUKTY
MHTEPECOB, YBEIOMIIATH CBOETO HEMOCPEACTBEHHOTO PYKOBOIUTENA O BO3HHUKIIEM
KOH(JIMKTE WHTEPECOB WJM O BO3MOXKHOCTH €TI0 BO3HHMKHOBEHHS, KaK TOJIBKO €My
CTaHET 00 YTOM M3BECTHO.
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4. PaboTHUK 0053aH MPUHUMATh COOTBETCTBYIOIIME MEPhl MO 00ECICYEHUIO
0€30MacHOCTH W KOH(DHIECHIIMATPHOCTH HWH(POPMAIMK, 32 HECAHKIIMOHHPOBAHHOE
pasriianieHne KOTOpOH OH HeCceT OTBETCTBEHHOCTh WIM(M) KOTOpas cTaja M3BECTHA
€MY B CBSI3H C UCITOJIHEHUEM MM JIOJDKHOCTHBIX O0S3aHHOCTEH.

3. PaboTHuK, HaJICIICHHBIN OpraHU3alMOHHO-PACTIOPSAUTECIIEHBIMU
MOJTHOMOYHSIMU TI0 OTHOIICHHUIO K APYTMM PaOOTHUKAM, JTOJDKEH CTPEMUTHCS OBITh
UIsT HUX 00pasiioM mpodeccruonanu3ma, 0e3ynpedHoi pemyTamnuu, CIocoOCTBOBATH
GbOpMHpPOBAHMIO B OpraHU3ANMH JMOO €€ TOIpa3JaeiCHUN OJAarompUsTHOTO IS
3¢ pexTUBHON pabOTHl MOPATHLHO-TICUXOJIOTHIECKOTO KiuMaTa. BHEAPSTh B IPaKTUKY
CTaHJapThl U MPOILIEAYPHI, HAMPABJICHHbIE Ha oOecriedeHue N0OPOCOBECTHON pabOThI
OpraHM3alyy, OOeCIeYnBaTh  HENOMYIICHHE  COCTaBICHUS  HEO(PHUIMAIBHOM
OTYETHOCTH M UCTIOJIb30BAHUSI MOACIBHBIX JIOKYMEHTOB.

4. Pa6orauk MAJIOY «CBeTiISI90K» HE UMEET IIpaBa:

- 3JI0yHnOTpPeONsITh JOHKHOCTHBIMU TOJHOMOYMSIMHU, CKJIOHSTH KOTO-JTHMOO0 K
IPaBOHAPYIICHUSIM, UMEIOLUM KOPPYIIIMOHHYIO HAIPABICHHOCTb;

- BO BpeMsl UCIOJHEHHUS UM JIOJDKHOCTHBIX OOs3aHHOCTEH BeCcTH ce0s
BBI3BIBAIOIIE TI0 OTHOUICHUIO K OKPYXAIOIIHUM, MPOSBISATH HEraTUBHBIE 3MOIINH,
HCITOJTB30BAaTh CJI0BA M BRIPAKCHHUS, HE IOMYyCKAEMBIC IEJTOBBIM 3THUKETOM.

5. PaboTHuK, HaJICJICHHBIN OpraHU3aMOHHO-PACTIOPSI ANTECIIEHBIMU
MTOJTHOMOYHSIMU TI0 OTHOIIICHUIO K APYTHM paOOTHHKAM, ITPU3BaH:

- IPUHUMATh MEPhI TI0 TPEAYIPESKIACHUIO KOPPYIIIHNH, a TaKKe MEPHI K TOMY,
9TOOBl TMOMYMHEHHBIC €My pPAaOOTHUKH HE JOMYCKaJIH KOPPYIIIHOHHO-OITACHOTO
MTOBEICHUS;

- CBOMM  JIMYHBIM  TIOBEJCHHWEM  TOJaBaTh  MNPUMEP  YECTHOCTH,
OecpUCTPaACTHOCTH U CIIPABEJIMBOCTH;

- HE JIONYCKAaTh CIIy4aeB MPUHYKIEHUSI pAOOTHUKOB K YYaCTHUIO B JEATEILHOCTH
MOJINTUYECKUX TAPTHiA, 0OIIECTBEHHBIX O0OBEAMHEHUI U PETUTHO3HBIX OPTaHU3AINN;

- MPUHUMATH MEPhI MO TMPEJOTBPAIICHUIO WU YPErYJIUPOBAHUIO KOH(MIUKTA
MHTEPECOB B Cllydae, €Clidi €My CTaJ0 HM3BECTHO O BO3HHUKHOBEHUU Y paOOTHHKA
JTUYHOU 3aMHTEPECOBAHHOCTH, KOTOPAsi MPUBOIUT UITU MOXKET MPUBECTU K KOH(PIUKTY
WHTEPECOB.

Crarbs 4. OTBeTCTBEHHOCTH 32 HapyueHue Kogekca

1. Pabotauxk MAJIOY «CBeTnsdok» 00s3aH BeCTH Cce0sS B COOTBETCTBHH C
HacToAmmM KogexkcoMm, 3HAKOMHUTBCS C HW3MEHEHHUSIMH, BHOCUMBIMH B HEro, H
NPUHUMATH HEOOXOJUMbIE MEPBI AJIsl BBIMOJIHEHHS €0 TPeOOBaHMIA.

2. 3nanue u coOmojeHue nonoxeHui Kogekca sBiseTcsi OJHUM U3 KPUTEPUEB
OIICHKH KadecTBa WX MPOPECCHOHATHHON AESITENTFHOCTH W TIOBENCHUS BO BpeMs
MCTIOJTHEHHMSI IOJDKHOCTHBIX 00S3aHHOCTEH.

3. AHaNM3 U OLIEHKAa COOJIIOJICHUS MOJIOKEHUM, TPETYyCMOTPEHHBIX HACTOSIIUM
Konexcom, sBISrOTCS 00s3aTeIbHBIMU TP MPOBEACHUN aTTECTAIMH, Ha3HAUYCHUU Ha
BBILLIECTOSIIYIO JIOJDKHOCTh, PACCMOTPEHHH BOIPOCOB MOOIIPEHUS U HATPaKICHHUS, a
TaKKe HAJIOXKEHUH TUCIHUITIMHAPHOTO B3bICKAHNUS.
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